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Respite Provision Referral Form
PRP at Newman Catholic College 

Pause – Reflect - Progress                                                  
To be completed by home school at least the day before placement begins. 

Please email to Mr Dunne, Deputy Headteacher (dunne@ncc.brent.sch.uk).

A) Student Details

	Surname:


	Home Address:
House Number/Building Name:

Road:

Borough:

Postcode:

	First Name:


	

	Date of Birth: (DD/MM/YYYY) ___/___/____


	

	Year Group

	

	Gender: Male □    Female □  


	

	Reason for referral to PRP:


	Duration of placement:

From: (DD/MM/YYYY) ___/___/____
To: (DD/MM/YYYY) ___/___/____


B) Contact Details

	Home School details:
	Parent/Carer details:

	Main contact name:
Email: 

Attendance officer name/email:

	Relationship to the above: 



	Position   
	Do you live with the above student?

Yes □  No □   

	Home school NAME:

	Address (if different to above)



	Mobile number: 


	Mobile number: 

	Landline number:


	Landline number:

	Email address: 

	Email address: 

	Other emergency contact: 

Relationship to the above: 

Mobile number:
Landline number:
Email address:


	Special Educational Needs & Disabilities

Does this student have any Special Educational Needs?  Yes □  No □   

If yes, please add details:


	Behaviour Record: Has the above pupil been excluded or permanently excluded from any previous school?

Yes □  No □  If yes, please add details:



	Potential risk factors: How can PRP minimise any potential risks to safeguarding this student?



	Medical Details 
Does this student have any known medical needs or allergies? Yes □  No □   

If yes, please add details:



	Name of Doctor: 
	Name of Surgery: 


	Address of Surgery:

	Surgery Telephone Number: 


Travel to School

Please state which method of transport this student will use to get to school:
Car: □ Bus: □ Cycle (with Helmet only): □  Walk: □  Other: ________________________
Payment Package  

· Home-school will be invoiced within a week of the end of placement for payment.
· Any days booked by the school are reserved for the agreed period and are non-transferable as a place is held for the agreed duration. 

	Placement type
	Daily offer
	Price 

	□ Standard placement
	5 days respite (Minimum 5 days – daily rate thereafter)
	£99 x 5

	□ Enhanced placement 1
	5 days respite with 1 day reintegration behaviour coach
	£149 x 5

	□ Enhanced placement 2
	5 days respite with 2 reintegration behaviour coach
	£199 x 5


Please contact NCC to discuss any alternative payment packages


Please sign to agree that:

· I have read the PRP information booklet, and agree with the PRP.
· I understand that this placement could be withdrawn if the PRP code of conduct is broken. 

· I understand that this is a placement at PRP, and not at Newman Catholic College. 

· Student details will be added to our records as a temporary measure during their placement for safeguarding and registration reasons. 

Parent/Carer Signed…………………………………………………  Date…..…………………
Home School Representative  Signed…………………………….   Date…..………………..

